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	Practice photo shot list


Practice photo shot list
Print this page and tick shots off as you go. You don't need every shot. A few good ones in each group is plenty.
	1. Before you start
☐	Written consent from everyone you'll photograph
☐	Desks and benches cleared, bins and cables out of sight
☐	Screens locked, whiteboards and noticeboards cleared
☐	All lights on, blinds open
☐	Lens cleaned, grid on, flash off
2. Outside
☐	Front of the building, straight on
☐	Main sign, close enough to read
☐	Entrance, as a patient arrives
☐	Parking and the way in
☐	Ramps, lifts, accessible parking
3. Reception and waiting area
☐	Wide shot of the whole space
☐	View from the front door
☐	Reception desk, straight on
☐	Two or three details (artwork, children's corner, water station)
	4. Treatment and consulting rooms
☐	Wide shot of each room, from the doorway
☐	Any special room or equipment patients ask about
5. The team
☐	Team photo, formal
☐	Team photo, relaxed
☐	Headshot of each person, same spot and light
☐	The team at work, no patients in frame
6. After the shoot
☐	Copied to the practice drive, deleted from personal phones
☐	Files named date_place_shot_number and filed by shoot
☐	Each photo zoomed in and checked for anything identifying
☐	Signed consent forms saved with the photos



	Three things to keep out of every photo
1.	Patients, unless you have their written consent.
2.	Anything that identifies a patient: screens, paperwork, whiteboards, labels, reflections, number plates.
3.	Before-and-after or testimonial-style images. Ahpra's advertising rules apply to anyone advertising a health service.


Want the full guide to light, framing, headshots and editing? Get Photographing your practice at mediflare.com.au/resources/.
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